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The Rural Idaho Economic Development Professional Grant Program aims to boost economic development in rural areas by providing state funds for hiring Economic Development Professionals. These professionals collaborate with local boards or committees to drive community-focused economic development projects.

The Economic Development Professional (ED PRO) will work with the Department to implement projects focused on business growth and community development. These initiatives aim to meet the goals of both the rural area and the Department of Commerce. The Department recognizes the need to offer a competitive salary and benefits package of $60,000 to $80,000 to attract and retain qualified professionals for the ED PRO position.

IMPORTANT DATES AND DEADLINES
Application Webinar:         2 PM (Mountain Time) 5/6/25. Registration https://us02web.zoom.us/webinar/register/WN_Rq5gzqURQWqt2IG3Co1uyg
 

Draft Application Review:   4PM (Mountain Time) May 22, 2025.  By request Commerce
Staff will review an applicant’s draft.  To request a review contact.  jenny.hemly@commerce.idaho.gov or jules.belyea@commerce.idaho.gov

Application Due Date: 	4:00 p.m. (Mountain Time) May 30, 2025

Award Period:             	July 1, 2025, to June 30, 2026, subject to the terms, conditions and satisfactory performance as stipulated in the Memorandum of Understanding. 

Definitions

Department – Idaho Department of Commerce

Economic Development Organization (EDO) – An Economic Development Organization (EDO) in the State of Idaho is a committee, joint powers committee, or non-profit corporation designated by the Eligible Applicant to manage the Economic Development Professional and activities funded through the Program.

Economic Development District – An Economic Development District is a regional organization dedicated to promoting business, community, and economic development. These districts are officially recognized by the U.S. Department of Commerce's Economic Development Administration.

Economic Development Project – An Economic Development Project is any effort to support the growth of new businesses, improve productivity, create jobs, and increase tax revenue in a community. The goal is to strengthen the economy and position the area for success.

Economic Development Professional – An Economic Development Professional is hired using Program funds to oversee Economic Development Projects and core activities like business attraction, retention, expansion, and startups.

Eligible Applicant – The Idaho county, a group of Idaho counties, cities, or tribes may join to submit a single application if their populations meet the grant guidelines.

Eligible Beneficiary – An eligible beneficiary for this program is a rural community or grouping of communities with a population of 10,000 or less. If an incorporated city with a population of 10,000 or less borders a community with a population of 10,001 or higher, it will be considered an urban community. 

Fiscal Agent – The city, county, or designated entity chosen by the Eligible Applicant to oversee the requesting, disbursing, tracking, and ensuring compliance with all Program requirements.

Full-time – Full-time employment is defined as working a minimum of 32 hours per week. This includes the option of job sharing, as long as the required number of hours is fulfilled.

Part Time – Part time is defined as 20 hours per week and or programs with a single incorporated rural community in their service area. 

Private Sector Representative – An individual who is not an elected official, but instead owns, manages, or is employed by a business that operates independently from direct government oversight daily.  

Program – The Rural Idaho Economic Development Professional Program

[bookmark: _Hlk100060324]Interim Economic Development Professional – An Interim Economic Development Professional is someone appointed by the Economic Development Organization to temporarily fill a vacant position during a grant term, with prior approval required from the Department. The interim hire must dedicate enough hours to economic development to qualify as full-time for grants above $16,001 and part-time for grants under $16,000.

Vacant Position – A Vacant Position is when a grant-funded position remains unfilled for 46 days or more after being funded through a program in the past year. Interim economic development professionals are considered vacant positions unless proof of full-time (or part-time for part-time funding) work on economic development activities is provided during their service.

Special Conditions – Language added to a fully executed grant agreement addressing performance and compliance concerns. These must be agreed to to receive funding.    

Rural Community – For the purpose of this program a rural community is an incorporated city, with a population of 10,000 or less, and is not contiguous to an urban community 

Please read the rural Idaho Economic Development Professionals (RIEDP) Frequently Asked questions FY2026 found on Commerce’s grant resources page. for more clarity.


Submission

All applications for grants must be submitted through the Department’s online portal using a login and password belonging to the Eligible Applicant. To obtain or confirm login credentials, contact the Department’s grants team at grants@commerce.idaho.gov.

Request Amounts

Applicants may request up to $35,000 for a full-time position or $16,000 for a part time position. Applicants are limited to either a part-time or full-time position.    

Questions

	Jerry Miller
	jerry.miller@commerce.idaho.gov 
	208.287.0780

	Jenny Hemly
	jenny.hemly@commerce.idaho.gov
	208.287.3169

	Jules Belyea
	jules.belyea@commerce.idaho.gov 
	208-287-3158

	Cathy Perry 
	cathy.perry@commerce.idaho.gov
	208.780.5154


	
A frequently asked questions document may be found here.

Match Requirements

Cash participation is essential for maximizing state funds and ensuring the sustainability of a program. Grantees are required to provide a cash match equivalent to 60% of the requested amount. Once approved, grantees must sign a grant agreement with Commerce, committing to providing a locally funded cash match.

Local matching funds can be used to support the salary and benefits of ED Professionals, along with covering expenses such as training, professional development, office space, essential equipment, clerical support, and travel for marketing purposes. These funds can also be utilized for creating marketing materials to promote the organization.

Contributors must submit written documentation of their matching fund commitments at the time of application, meeting the minimum required amount. Failure to include the minimum required match in the application will result in disqualification from funding consideration.

Eligible Applicants 

Applicants for this grant must be Idaho counties or a group of counties, cities, or tribes submitting a single application. Full-time funding requires support for two or more rural communities, while other programs have part-time allocation. Beneficiaries must meet the defined criteria of "Eligible Beneficiaries" to receive the grant.

Note: Commerce will award only one grant per area served.  We will not award funds to more than one program per county or area served. 

Program Specifications

To qualify for the program, applicants must be associated with an economic development organization, which can include an independent non-profit corporation registered with the State of Idaho or a committee operating under a County Commission or multi-government joint powers agreement.
All EDOs must provide the Department advance notice of all board meetings. Each Grantee will have an Idaho Commerce Rural Services Team representative with ex-officio status on the board, receiving notifications of meetings and board communications.

Applicants are encouraged to have private sector representation on their boards or committees, meet at least six times a year to create a work plan for the Executive Director (ED), oversee and evaluate the plan, and develop program strategy. A Department representative should be involved in hiring and evaluating the ED Professional.

Application Evaluation
Applications will be assessed on the following criteria:

Applicant Overview: Applicants must analyze their community and economic development needs, addressing barriers and recent losses of businesses or industries. They should explain why their communities cannot independently fund an economic development program. Strong responses will identify challenges and provide clear reasoning for financial assistance.
To enhance the quality of their response, applicants are encouraged to incorporate relevant data and statistics. Setting their communities apart from others vying for the same grant is also highly recommended. This section carries significant weight, accounting for 20% of the overall application score.


Work Plan: Reviewers will be examining the applicant's economic development strategy, which will make up 60% of the overall application score. They are looking for specifics on the applicant's approach in areas such as...

A. Target Industries – Applicants must select three to five industries to target for expansion or attraction within a twelve-month grant period. They should provide reasons for targeting each industry and outline their strategic approach for engaging them. Tactical efforts and outreach to specific businesses should be addressed in the business outreach section of the application. Tourism is not considered an industry, but a sector made up of multiple industries, and strategies for tourism should be discussed in a different section. This portion of the application will account for fifteen percent of the applicant's score.

B. Business Outreach - Applicants must describe their plan for engaging with businesses in the industries identified in question A, including potential incentives and resources that may be deployed to assist attraction and attraction. Applicants should also mention any partners involved in the outreach activities. This section is worth up to 15% of the overall score.

C. Main Street and Entrepreneurship – Applicants must show they can identify tools and strategies to support main street businesses, including retail, hospitality, and professional services, as well as promote entrepreneurship. Extra weight will be given to proposals that actively assist residents in starting new businesses. This section will make up 15% of the overall score.

D. Place Making – Applicants must detail projects and initiatives they plan to work on to make their communities more attractive to businesses and the workforce. Examples include utility upgrades, infrastructure projects, and affordable housing development. This section will make up to 15% of an applicant's total score.

Potentials & Opportunities – In this section applicants should address projects, activities and opportunities not covered in the previous section.  This section will account for 20% of the score. 

Bonus Points – Applicants will receive bonus points based on the ratio of grant funds to the population served, calculated using the Lightcast Labor Market Analysis tool. Population for programs serving a mix of urban and rural communities or communities outside of Idaho will be based on eligible zip codes. Bonus points will be awarded accordingly.

· $0 to $1.50, then 15 bonus points will be awarded.
· $1.51 to $3.00, then 10 bonus points will be awarded.
· $3.01 to $4.50, then 5 bonus points will be awarded.
· No bonus points will be awarded if the per capita grant request is $4.51 or more. 

Risk Ratings – Points may be subtracted from applications based on the following...

· Applicants who within a twelve-month period coinciding with deadline date of this application, will lose one (1) point for each instance a regularly scheduled report was submitted five (5) days or later without a Commerce approved extension. 

· Applicants who failed to submit six-month financial statements by the deadlines stipulated in item eleven (11) sub section c of the fiscal year 2025 Rural Idaho Economic Development Professional Grant Agreement will lose five (5) points.

· Applicants who fail to document a formal operating structure will lose one (1) point.

· Applicants who fail to document that their bylaws have been reviewed in the last two years will lose one (1) point. 

· Applicants that failed to fulfill any special conditions from their 2024-2025 Memorandum of Understanding will lose 15 points. 

· Vacant Position – Returning programs with a grant supported vacant position for more than 59 consecutive days during the program period from July 1, 2021, through June 30, 2022, will have the following points deducted from their application score. 
· 60 -89 days – 5points
· 90-119 days -10 points 
· 120 – days plus – 15 points

Incomplete Applications – Any applicant submitting an incomplete application will not be considered for funding. 

Award Criteria 

Award amounts will be determined based on application scores and other factors, such as the return on investment to the State of Idaho, alignment with the Department's strategic priorities, and the overall availability of grant funds. Award caps will be subject to the following criteria:

· Applicants failing to achieve fifty (50) points or higher risk being denied funding.
· Applicants with the broadest regional reach will be prioritized but not guaranteed funding. 


Applicants may not receive the full amount requested or be awarded based on previous grants. Only one grant will be awarded per county by the Department of Commerce. Funds will not be awarded to programs that exclusively serve a single community. Additionally, a city or county cannot be served by more than one grantee.
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