BID JUSTIFICATION FORM

PRODUCTS AND/OR SERVICES

GRANT ORGANIZATION:






         Grant # 



Check one:
(   ) New Bid
(   ) Renewal - Original bid submitted under Grant # 




(   ) Sole Source

Note: You must solicit at least three (3) bids. If your project specifications change after you have opened the bid or after selecting a contract, you must rebid. Bids are to be scored by two or more people. It is recommended there be at least one external reviewer.
Item or service to be purchased:

(   ) Poster


(   ) Brochure


(   ) Advertising


(   ) Marketing Research

(   ) Slide Shows/Videos

(   ) Fulfillment

(   ) Other 







	Company Contacted
	Contact Person
	What Was Bid/Proposal

	
	
	

	
	
	

	
	
	

	
	
	


Attach copy of evaluation sheets and summary points. If a company did not reply to your proposal, please indicate.

Company selected: 


Justify why this company was selected: 

                  

Renewal - Annual renewal of the subcontract by the grantee can be made without rebidding if option years are included in the original subcontract and if proper procurement procedures were initially adhered to.  Subcontract renewal is authorized annually for up to four (4) years beyond the initial subcontract year.  
Sole Source - Before you award a sole source contract, you must check with the Idaho Dept. of Commerce, for approval.  Please indicate, in writing, why you are claiming sole source and the agency you have selected to contract with. See ITC Guidelines and Glossary.

Email completed form to the Tourism Grant Analyst.
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