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Agenda
• Overview
• IDAPA Rule Changes
• ITC Handbook Updates
• RFF Best Practices
• Questions



Overview 2018/2019

• Where have we been?

– Hired two new employees in the Grants &
Contracts team

– Added in-person training aspect to Tourism Tours
– Program memo: increase for in-state per diem and

mileage as of 2/19/19

http://commerce.idaho.gov/content/uploads/2019/02/ITC-022019-Program-Memo-Updated-In-State-Per-Diem-Rates-and-Mileage-Rates.pdf


Overview 2018/2019

– Grantee resources (RFF Checklist, ITC FAQ, RFF 
summary sheet, logo guidelines)

– Program memo: for profit co-operative advertising 
50% match guidance with emphasis on tourism 
focus

– Updated handbook draft.  The handbook update 
will be labeled in draft status if IDAPA rules are 
adopted as is during the legislative session.

– IDAPA Red Tape Reduction Act 

http://commerce.idaho.gov/content/uploads/2019/10/RFF-Checklist.pdf
http://commerce.idaho.gov/content/uploads/2019/10/ITC-FAQ.pdf
http://commerce.idaho.gov/content/uploads/2018/10/ITC_VisitIdaho_GrantLogo_Guide-cc8aa989-0910-49d8-b0bd-8cba400f1a24.pdf
http://commerce.idaho.gov/content/uploads/2019/09/ITC-Memo_cooperative-advertisement-guidance-1.pdf
https://gov.idaho.gov/wp-content/uploads/sites/74/2019/01/eo-2019-02.pdf


IDAPA Rule Changes

• What’s next? 
– Public notice of pending rules in November for all 

State entities
– Legislative review 

• assigned to committee, Commerce presents
• progresses to House and Senate, Commerce presents
• Governor’s signature
• implementation date : Sine Die

– Handbook may be updated again to ensure 
compliance with rules depending on the outcome



ITC Handbook Updates



1.0 ITC GRANT ADMINISTRATION GUIDELINES,  PG 4



1.0 ITC GRANT ADMINISTRATION GUIDELINES,  PG 6



1.0 ITC GRANT ADMINISTRATION GUIDELINES,  PG 9



2.0 ADVERTISING, PG 11



2.4 VISUAL BROADCAST/2.6 INTERNET ADVERTISING, PG 11/12



2.8 ADVERTORIALS, PG 14



7.0 SPONSORSHIPS AND PARTNERSHIPS, PG 18



UNALLOWABLE COSTS, PG 19



10.3 INFLUENCER MARKETING, PG 22/23



RFF best practices

• FAM Tour/Site Visit: Make sure to include 
itineraries and a list of attendees in all 
reimbursement requests.

• Travel Request Forms:  Reminder that there is 
a section for additional comments. This helps 
to clarify any unusual circumstances and 
allows travelers to explain situations that we 
might question.



RFF best practices

• Overhead: In order to assist staff with 
processing we recommend submitting 
reimbursement requests monthly. This makes 
it easier to calculate and track utilities.

• Administrative Time: Please make sure to 
identify which grant year the work is being 
performed under to assist in reimbursement 
when grant years overlap.



Questions?

• grants@commerce.idaho.gov
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