CHAPTER VIII.  CIVIL RIGHTS


Introduction

Civil rights requirements apply to all Idaho Community Development Block Grant (ICDBG) recipients, sub recipients and their contractors.  The civil rights laws are designed to protect individuals from discrimination on the basis of race, national origin, religion, color, gender, age, and disability.  Population groups specifically protected by the provisions of these laws include minorities (Blacks, Hispanics, Asians, Pacific Islanders, American Indians and Alaskan Natives), women, groups distinguished by age, and persons with disabilities.

This chapter is designed to outline procedures utilized to prevent discrimination and provide equal opportunity and affirmative action to correct any past discrimination on grantee employment and training, program beneficiaries and contracting.  The following are the topics covered.

A.	Grantee Employment Policies and Practices

B.	Documentation of Beneficiaries

C.	Procurement and Contracting

D.	Section 3

E.	Complaint Procedures

F.	Project File Documentation

The civil rights monitoring checklist addresses each of the compliance areas.  The grantee must document local efforts to comply with the intent of the law.  That documentation will be examined during project monitoring.

A. 	Grantee Policies and Practices

This section focuses on local policies and practices as they relate to city or county recruitment, training, and employment. 
		
1.	Equal Employment Opportunity (EEO).  Grantees must provide documentation that they are an EEO employer.  This can be accomplished via a statement in an employment handbook or personnel manual.  If the grantee does not have written employee policies and procedures with an EEO statement, the sample EEO Policy Statement located in the exhibits must be adopted.

	The grantee must also notify the public that the policy is in place.  Methods of notifying the public that the policy is in place include job advertisements or announcements with the EEO statement or the display of EEO posters in public locations.  The EEO poster in the exhibits can be used and a poster can be downloaded at http://www.dol.gov/esa/ofccp.  Official letterhead, brochures, and publications stating that the grantee is an EEO employer are other ways to notify the public of this policy.

	When recruiting, grantees may utilize a variety of techniques to ensure that protected groups are receiving employment information. 

	a.	Notify the local Idaho Commerce & Labor office of position openings.

	b.	Distribute recruitment literature to disabled and elderly workers and minority groups and provide translations when appropriate.

	c.	Encourage current employees to refer qualified potential minority, female, elderly and persons with disabilities as candidates for job openings.

	d.	Examine city/county recruitment, hiring, and personnel policies for discriminatory content.  Take an affirmative action position and help address these issues as they are encountered.

	e.	Establish entry-level professional positions with the possibility of advancement and career-building opportunities, especially for women, minorities and lower-income residents.

	f.	When working with businesses to fill or create new jobs for economic development projects, ensure they have non-discriminatory procedures that provide opportunities for women, minorities, persons with disabilities and lower-income residents.

2. Workforce Demographics.  Compare the demographic composition of the general population to the local government workforce.  This must be done in order to determine trends in local government employment.  All grantees must complete the Grantee Employment Form, located in the exhibits, in order to document this assessment.  Compare the information from this form to community profile data.  
	
The Community Profile is an outline of population characteristics within the designated project area.  Community profile data can be taken from the 2000 census, which can be accessed at Idaho Commerce & Labor’s Web site.  Complete the Community Profile Form in the exhibits and compare it to the Grantee Employment Form.  If local government employment is not generally representative of the general population of the jurisdiction, then an affirmative action program may need to be considered.  

	3.		Grievance Procedures.  Identify what grievance procedures are in place for employees and keep a record of any equal opportunity complaints along with their resolutions.  Grievance procedures are generally a part of the local government’s personnel policy.  The procedures are in place to assist management and employees with an internal, timely, fair and systematic process to resolve problems.  The two most important factors in the resolution process are timeliness and confidentiality.  Grievable issues may include, but are not limited to, classification, leave, suspension, involuntary transfer, promotion and demotion.
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	Discrimination due to ethnicity, race, national origin, color, gender, age, political or religious affiliation, and mental or physical disability is grievable under a grievance procedure.  This does not include an individual who is an alcoholic or drug abuser whose current substance abuse prevents the individual from performing his/her duties on the job, or whose employment would constitute a direct threat to the property or safety of others.  The department highly recommends that all employers have grievance procedures.

	4.	Internal monitoring and record keeping.  All grantees must develop and implement an internal procedure for both monitoring/evaluating the effectiveness of their policies and practices as well as documenting the results.  At least one staff member should be responsible for developing and maintaining employee and procurement records.  This individual should also be in a position to handle complaints and coordinate information with the project grant administrator.

B.		Documenting Beneficiaries

Project beneficiaries must be documented for all projects utilizing ICDBG funding.  A breakdown of beneficiaries by race, income level, disability, age and female head of household is required.  Benefits are categorized as direct and indirect.

Direct benefits are when the beneficiary can be identified by name and address.  Examples of direct beneficiaries include those who receive jobs created through an economic development project or residents who benefit from housing rehabilitation grants.  The Business Employment Form, located in the exhibits, shall be used to document beneficiaries for job creation projects. 

Indirect benefits are applicable when the benefits are classified as area-wide.  Examples include street improvements, water and sewer system improvements, emergency service facilities and downtown revitalization projects.  The Community Profile can be used to document beneficiaries for most activities on an area-wide basis.  If the area benefiting is not coterminous with census boundaries, the grantee must find another method to document project beneficiaries.  The project manager from Idaho Commerce and Labor can assist in this determination.

Grantees must use the Senior Center Participation form, located in the exhibits, to document senior center beneficiaries.  Senior Center outreach activities designed to encourage minority participation must also be documented.  Studies show minorities under utilize services for senior citizens. Establishing rapport with minority groups requires consistency, perseverance, regular contact, and follow-through.  Listed below are techniques to use to encourage minority participation in senior centers:

	1.	Develop partnerships with key individuals who are community political, religious, and business leaders in minority organizations or in informal minority support systems.

	2.	Use bilingual/bicultural staff or volunteers in the senior center.

	3.	Advertise senior center services and programs encouraging minority participation.

	4.	Develop translated material, utilizing announcements in minority media-radio stations, television programs and newspapers.

C.	Equal Opportunity Activities in Procurement and Contracting

This section focuses on procurement and contracting opportunities for minorities and women in the project area.  Section 109 of the Housing and Community Development Act of 1974, as amended, requires recipients to ensure nondiscrimination in the solicitation and awarding of contracts generated with ICDBG funds.  24 CFR Part 85.36(e) states that affirmative steps must be taken to ensure that small, minority and female businesses and firms are used, when possible, as sources of supplies, equipment, construction and services. 

For a listing of Idaho’s registered Women, Disadvantaged or Minority businesses contact the Idaho Transportation Department at (208) 334-8567 or visit their Web site:  www.itd.idaho.gov. 

Grantees, their sub recipients and contractors must document how minority and women owned businesses are given opportunities under the ICDBG program.  In addition to including the EEO Statement in all contractual solicitations, the following activities are recommended:

1.	Provide all construction plan holders with a list of Idaho’s registered Women, Disadvantaged and Minority businesses.

2.	Develop and maintain a list of publications in which bid solicitations and Requests for Proposals will be advertised and include local minority publications.  Document that solicitations have been advertised in those publications.  

3.	Procure in a manner that provides maximum open and free competition.  Procurement procedures shall not restrict or eliminate competition.  Restrictive competition includes, but is not limited to:  

	a.	Placing unreasonable requirements on suppliers to qualify for a job 
	b.	Unnecessary experience and bonding.

As part of the documentation for this compliance area, the grantee must complete the Contract/Subcontract Activity Report located in the exhibits and submit it to the ICL Project Manager.

D.	Section 3

Section 3 of the Housing and Urban Development Act of 1968 is a tool for fostering local economic development, neighborhood economic improvement, and individual self-sufficiency for low and very low income persons in the solicitation of services and construction work needed to complete ICDBG projects.  The purpose of these requirements is to ensure that a greater share of economic opportunities generated by ICDBG funding is targeted to low income families who live in the grantee’s jurisdiction.  


	Applicability

1. Grantees who receive $200,000 or less in ICDBG funds are not required to comply with Section 3 regulations.

2. Grantees who receive a grant in excess of $200,000 are required to comply with Section 3 in their own operations.  This would be a Section 3 covered project.  Thus, if a grantee needs to fill any position as a result of project activities, the grantee must follow Section 3 regulations.  In addition, contracts (administration, engineering, architectural, construction, supplies) awarded in excess of $100,000 on a Section 3 covered project are also subject to Section 3 requirements.  

	Amount of ICDBG Grant
	Section 3 Compliance Required
	Entities Required to Comply with Section 3 Regulations

	
$0 - $200,000
	
No
	
None


	
$200,001 - $500,000
	
Yes
	
· The Grantee
· A sub recipient if their contract is greater than $200,000
· Contractors (administration, engineering, architectural, construction, supplies) whose contracts are over $100,000




















3.	For the purposes of training, employment, and contracting, a Section 3 area is the unit of local government where the project is located.  A Section 3 resident is any lower income individual residing in that area.

4.	Section 3 business concerns are defined as those that meet at least one of the following conditions:

		a.	Majority ownership is held by Section 3 residents.

		b.	At least 30 percent of the employees are Section 3 residents or were within the first 3 years of their employment.

		c.	More than 25 percent of business’ work is subcontracted to businesses that meet either of the first two conditions.

	Covered grantees and contractors must make a good faith effort to award contracts to Section 3 business concerns and utilize Section 3 area residents as trainees and employees.  Good faith efforts will include evidence of recruiting through local advertising media, placing signs at the project and discussing Section 3 Requirements in pre-bid and pre-construction conferences.

	Covered grantees and contractors must keep records documenting good faith efforts and the results of these efforts.  Additional information on Section 3 and all reporting forms can be found in Chapter VI, Labor, Section 7 and Chapter VI exhibits.

E.	Complaint Procedures 

	1.	A civil rights complaint consists of two components:

a.	The belief the individual(s) has been denied opportunities and benefits and has been treated differently from the general population on the basis of protected status, i.e. race, national origin, religion, color, gender, age or disability.

	b.	Identification of the problem and the complainant’s protected status as previously described.

2.	The complainant or his/her designated representative may file the complaint.  A complaint must be in writing and include the name and address of the complainant, the entity or person the complaint is against, a description of the discriminatory acts or omissions, and the corrective action sought.

	3.	Grantees must designate a responsible employee at the local level to assist in the complaint process.  (Reference the Citizen Participation Plan adopted as part of the ICDBG application process.)  The designated employee shall hold in confidence the identity of any person submitting a complaint, unless the person submits written authorization waiving confidentiality.

4.	Civil rights complaints should be directly referred to the HUD Regional Office of Fair Housing and Equal Opportunity (FHEO) in Seattle or to the Idaho Human Rights Commission.

U.S. Dept. of Housing & Urban Development (HUD)
Office of Fair Housing & Equal Opportunity
Compliance Division
Seattle Office, Region X
909 First Ave., Suite 200
Seattle, WA  98104-1000
(206) 220-5101
TTY (206) 220-5254
1-877-741-3281

Idaho Human Rights Commission
1109 Main St., Ste.400
P. O. Box 83720
Boise, ID  83720-0040
(208) 334-2873 
TTY (208) 334-4751
1-888-249-7025 (toll free)


F.		Project File Documentation:

The following documents must be included in the ICDBG project file:

	1.	A copy of the community profile and survey information (if applicable).

	2.	Grantee personnel policies including Grievance Procedures and affirmative action plans (if available).

	3.	Documentation of an EEO Policy Statement and documentation that the EEO posters have been displayed in a public area.

	4.	Employee composition, training and promotion practices for the previous twenty-four (24) months (form in Exhibits).

5.	Sample(s) of job advertisements and solicitations over the past twenty-four (24) months that include the statement that the grantee is an EEO employer.

	6.	The person designated to handle EEO complaints and a record of EEO complaints (if applicable), processing procedures and resolution.

	7.	Documentation of beneficiaries by race, ethnicity, gender, disability, income and female head of household (for senior centers use the Senior Center Participant Form).

	8.	Completed Contractor/Subcontractor Activity Report(s). 

	9.	Documentation efforts were made to notify MBEs and WBEs of procurement and contracting opportunities.

10.	Completed Section 3 Summary Report for covered recipients and contractors (see Exhibits in the Labor Chapter (VI).
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Summary of Civil Rights Laws and Definition of Terms

	Civil Rights Act of 1964, Title VI:

	Prohibits discrimination on the basis of race, color or national origin.

	Civil Rights Act of 1968, Title VIII:
	Prohibits discrimination in housing on the basis of race, color, religion, gender or national origin.  The Fair Housing Amendments of 1988 expands coverage to include persons with disabilities and families with children.


	HCDA 1974, aa 1983, Section 106 (d)(5):

	Requires affirmative action on the part of state and local governments in administration of federal funds.

	Ibid., Section 109:
	Non-discrimination in any programs or activities, benefits, and participation relative to Community Development programs.


	Housing and Urban Development Act of 1968, Section 3:

	Provides for local contractor preference for CDBG projects, including employment, training, and contracts.

	Rehabilitation Act of 1973, Section 504:

	Prohibits discrimination on the basis of disability.

	Architectural Barriers Act of 1968, as amended:

	Establishes requirements for architectural access to buildings covered by the act.

	Age Discrimination Act of 1975:

	Prohibits discrimination or exclusion from participation or benefits in federally funded programs on the basis of age.

	Executive Order 11063:
	As amended by E.O. 12259, extends non-discrimination requirements to housing and lending practices when federally insured or guaranteed loans are involved.


	Executive Order 11246:
	Specifically prohibits discrimination in employment if federally insured or guaranteed loans are involved.


	Title II of the Americans with Disabilities Act (ADA):
	Applies to all activities and services of state and local governments by prohibiting discrimination against qualified individuals in the operation and provision of services, programs, employment, government contracts, and activities of state and local legislative and judicial branches.


	Affirmative Action:
	A specific action or activity to eliminate or prevent discrimination.  Affirmative action is often designed to remedy past discrimination and to ensure it does not reoccur.  
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	American Indian:
	Persons, who consider their race as American Indian, identify the name of an Indian tribe or report such entries as Canadian-Indian, French-American Indian or Spanish-American-Indian.


	Asian:
	Includes Chinese, Filipino, Japanese, Asian Indian, Korean, Vietnamese, and other Asian.


	Black, Not of Hispanic Origin:

	A person having origins in any of the black racial groups of Africa.

	Complaint:
	The formal notification of alleged discrimination to proper authority.  The complaint should contain enough information to permit an investigation.


	Discrimination:
	Unequal treatment of a class of persons.  If the result of an action, policy or practice is unequal treatment of a particular protected class, then the action, policy or practice is discriminatory.  Discrimination may involve a single act or a continuing policy or practice.  It may be intentional or unintentional. Purpose or intent is irrelevant when the effect is to deny equal opportunity.  Grantees must ensure all ICDBG funded activities are conducted in a manner that will not cause discrimination on the basis of race, color, national origin, religion or creed, gender, disability or age.


	Eskimo:
	Persons who consider their race as Eskimo or reported entries (i.e., Arctic Slope, Inupiat, and Yupik).


	Hispanic:
	All persons of Mexican, Puerto Rican, Cuban, Central or South American or other Spanish culture or origin, regardless of race.


	Minority Groups:
	For the purposes of nondiscrimination and affirmative action reporting, the four standard categories are:  1) American Indian or Alaskan Native, 2) Asian or Pacific Islander, 3) Black, not of Hispanic origin, and 4) Hispanic Origin of any race.


	National Origin:

	Can be defined as ancestry, nationality group, lineage or country of birth, parents or ancestors before their arrival in the United States.


	Pacific Islander:

	Includes persons who indicate their race as Pacific Islander by classifying themselves as Hawaiian, Samoan, Guamanian, and other Pacific Islander (i.e., Tahitian, Northern Mariana Islander, Palauan, Fijian) or a cultural group (i.e., Polynesian, Micronesian, or Melanesian).


	Persons with Disabilities:
	Persons who have physical or mental impairments that substantially limit one or more of their major life activities (i.e., talking, walking, working, etc.), have histories of those impairments or are regarded as having those impairments.


	White, not of Hispanic Origin:
	Persons having origins in any of the original people of Europe, North Africa or the Middle East.
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	                                                    Community Profile
	
	
	

	
	
	
	
	
	

	Name of Grantee: _________________________________
	
	
	
	

	Grant Number:   __________________________________
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	 
	Total Pop. Benefited
	Percent
	
	

	TOTAL POPULATION
	 
	 
	
	

	POPULATION BENEFITED
	 
	 
	
	

	Male
	 
	 
	
	

	Female
	 
	 
	
	

	White 
	 
	 
	
	

	Percent of Population
	 
	 
	
	

	MINORITY POPULATION
	 
	 
	
	

	Black/African American 
	 
	 
	
	

	American Indian/Native Alaskan 
	 
	 
	
	
	

	Asian 
	 
	 
	
	
	

	Native Hawaiian or Pacific Islander 
	 
	 
	
	
	

	American Indian/Alaskan Native and White
	 
	 
	
	
	

	Asian and White
	 
	 
	
	
	

	Black/African American and White
	 
	 
	
	
	

	American Indian/Alaskan Native and Black/African American
	 
	 
	
	
	

	Other Multi-Racial
	 
	 
	
	
	

	Hispanic
	 
	 
	
	
	

	TOTAL MINORITY
	 
	 
	
	
	

	Percent of Population
	 
	 
	
	
	

	SENIOR CITIZENS
	 
	 
	
	
	

	Total Persons 65 Years and Over
	 
	 
	
	
	

	Percent of Population
	 
	 
	
	
	

	DISABILITY STATUS
	 
	 
	
	
	

	Civilian Non-institutionalized Population 16 to 64
	 
	 
	
	
	

	Percent with a Work Disability
	 
	 
	
	
	

	  Civilian Non-institutionalized Population 
65 Years and over
	 
	 
	
	
	

	Percent with a Disability
	 
	 
	
	
	

	FEMALE HEAD OF HOUSEHOLD
	 
	 
	
	
	

	Total Households
	 
	 
	
	
	

	Female Householder, No Husband Present
	 
	 
	
	
	

	Percent of Households
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Equal Employment Opportunity Policy Statement
(Sample)


	It is the policy of the city/county to be an equal opportunity employer.  In keeping with this policy, the city/county certifies it will recruit, hire, train, and promote into all job levels the most qualified persons without regard to race, color, religion, gender, age, national origin, disability, and marital status.

	Similarly, all personnel matters, i.e., compensation, benefits, transfers, and city/county sponsored programs will be administered in accordance with this policy.

	The city/county will ensure the promotion decisions are in accordance with principles of equal employment opportunities by imposing only valid requirements for advancement opportunities.

	This statement shall be distributed to all employees and recruitment sources.



Passed and Approved this

                               day of                                , 20		          


__________________________________
Chief Elected Official
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Instructions


The purpose of this report is to identify contract and subcontract activity based on race and gender characteristics.

1.	Grantee Name.  Enter the name of the unit of government submitting the report.

2.	Contact Person.  Enter the name and phone number of the person responsible for providing contract data.

3.	Grant Number.  Enter the Idaho Community Development Block Grant contract number.

4.	Date Submitted.  Enter the date the report is submitted to IDC and whether the report is an interim or final status report.

5.	Contractor/Subcontractor Name and Address.  Enter the name and address for each contractor.

6.	Contractor/Subcontractor ID Number.  Enter Employer (IRS) Number of Contractors as the unique identifier for the recipients of ICDBG funds.

7.	Amount of Contract.  Enter the dollar amount of the contract or subcontract.  Round the figures to the nearest thousand dollars.

8.	Type of Trade.  Enter the numeric code (1 through 3) that best shows the contractor/subcontractor service.  If the Subcontractor ID Number is provided, the type of trade code would be for the subcontractor only, not the prime contractor.

9.	Business Racial/Ethnic/Gender Code.  Enter the code (1 through 6) that shows the race/gender of the contractor’s firm.
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EEO
Equal Employment Opportunity

 (
Organization’s name and address
)The organization named herein			
receives Federal financial assistance
from the U.S. Department of Housing
and Urban Development.

In its activities so assisted the 
organization is prohibited from
discriminating against any employee or
applicant for employment because of
race, color, gender, national origin,
religion, or handicap in connection with:
 (
Requests for information and complaints of discrimination may be addressed to:
)							
•  employment, upgrading, demotion, or
transfer

•  recruitment or recruitment
advertising

•  layoff or termination

•  rates of pay or other forms of
compensation
 (
or
)
•  selection for training, including			
apprenticeship

This notice must be posted in
conspicuous places available to
employees and applicants for 
employment.

U.S. Department of Housing and Urban Development
Washington, D.C.  20410
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Monitoring Checklist:  Civil Rights

	Grantee:

	__________________
	Date:
	__________________

	Contract No.

	__________________
	Reviewed by:
	__________________

	Names and Titles of staff interviewed: _________________________________________________					
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

	
A. Grantee Policies and Practices

	Yes
	No
	N/A

	1. Are written employment and personnel policies available for review?  

	[bookmark: Check1]|_|

	[bookmark: Check2]|_|
	[bookmark: Check3]|_|

	2. Have they been updated within the last five years?

	[bookmark: Check4]|_|
	[bookmark: Check5]|_|
	[bookmark: Check6]|_|

	3. Has an Equal Employment Opportunity Policy Statement been adopted?  

	[bookmark: Check7]|_|
	[bookmark: Check8]|_|
	[bookmark: Check9]|_|

	4. Has the policy statement been provided to staff?
	Describe method:

	[bookmark: Check10]|_|
	[bookmark: Check11]|_|
	[bookmark: Check12]|_|

	5. Is there documentation that equal opportunity practices are followed in the recruitment, advertising, and hiring of grantee staff?

	Describe the documentation:


	[bookmark: Check13]|_|
	[bookmark: Check14]|_|
	[bookmark: Check15]|_|

	6. Is the workforce composition identified by position and salary data and hiring, training, promotion and compensation?

	[bookmark: Check16]|_|
	[bookmark: Check17]|_|
	[bookmark: Check18]|_|

	7. Are grievance procedures in place for employees?

	[bookmark: Check19]|_|
	[bookmark: Check20]|_|
	[bookmark: Check21]|_|

	8. Have any equal opportunity complaints been filed against the grantee?  If yes, describe status:

	[bookmark: Check22]|_|
	[bookmark: Check23]|_|
	[bookmark: Check24]|_|

	9. Are EEO posters utilized?

	[bookmark: Check25]|_|
	[bookmark: Check26]|_|
	[bookmark: Check27]|_|

	10. Are there any indications of discriminatory practices?  If yes, describe and recommend corrective measures.

	|_|
	|_|
	|_|

	Beneficiaries

	
	
	

	1. 	Have beneficiaries been identified by race, gender, age, and disability?

	Are benefits direct or indirect?

	[bookmark: Check28]|_|
	[bookmark: Check29]|_|
	[bookmark: Check30]|_|
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2.	If benefits are direct, are income limits per beneficiary on file?
	Yes
[bookmark: Check31]|_|
	No
[bookmark: Check32]|_|
	N/A
[bookmark: Check33]|_|


	3.	Have actual benefits met projections as presented in the original    proposal?  If not, why?

	[bookmark: Check34]|_|
	[bookmark: Check35]|_|
	[bookmark: Check36]|_|

	4.	For senior center projects, have beneficiaries, services, and efforts to increase minority participation been identified?
	Describe and attach documentation of those efforts.

	[bookmark: Check37]|_|
	[bookmark: Check38]|_|
	[bookmark: Check39]|_|

	Contracting

	
	
	

	1.	What methods have been used to encourage WBEs and MBEs to bid on local projects?

	[bookmark: Check40]|_|
	[bookmark: Check41]|_|
	[bookmark: Check42]|_|

	2.	Has the grantee maintained a list of publications for the advertisement of solicitations? 

	[bookmark: Check43]|_|
	[bookmark: Check44]|_|
	[bookmark: Check45]|_|

	3.	Has the grantee included the EEO statement in the advertisements for       	solicitations?

	[bookmark: Check46]|_|
	[bookmark: Check47]|_|
	[bookmark: Check48]|_|

	4.	Have the appropriate civil rights clauses and certifications been 	included in bid/contract document?

	[bookmark: Check49]|_|
	[bookmark: Check50]|_|
	[bookmark: Check51]|_|

	5.	Has the Contract/Subcontract Activity Form been completed?

	[bookmark: Check52]|_|
	[bookmark: Check53]|_|
	[bookmark: Check54]|_|

	6.	Were there minority or women contractors on the project?

	[bookmark: Check55]|_|
	[bookmark: Check56]|_|
	[bookmark: Check57]|_|

	7.	Did the procurement process restrict or eliminate competition?

	[bookmark: Check58]|_|
	[bookmark: Check59]|_|
	[bookmark: Check60]|_|

	Section 3

	
	
	

	1.	If the grant exceeded $200,000, was the Section 3 form submitted prior to contract award by all contractors/subcontractors with bids over $100,000?

	[bookmark: Check61]|_|
	[bookmark: Check62]|_|
	[bookmark: Check63]|_|

	1.a.	Has a Section 3 Summary Report been submitted to the department?

	[bookmark: Check64]|_|
	[bookmark: Check65]|_|
	[bookmark: Check66]|_|


Additional Comments:	
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
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Business Employment

Minority Minority

Pacific Have

Latino or

E
<

Male

Date

Business Representative

Title

Signature

This form shall be completed by businesses on economic development projects.




